Google Classroom for staff:
2020



Google Classroom

An on-line resource tied to your @gmail.com account which
enables you to:

» Create groups

» Create courses

» Communicate with students (and teachers)

» Save time

» Organise your notes, handouts and resources

» Create assignments, correct them and give feedback on-

>

Ine.
Provide notes to your class when you are away on a school-

pased activity.

-ivide notes to your students if they have missed a class.




What to do:

» Go to www.gmalil.com
» Type in your @gmail.com email address and password.
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http://www.gmail.com/
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Go to the Apps section.

» You may need to click tire=Mare’ option to find the Google
Classroom-~App icon.
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Key icon:




This is my Google Classroom Group

= Google Classroom

Form 1 Parent Group ... : Form 1 Group 2017-2... ; Form 2 Business Stud... : 2017 BGS 24 Hour So...

Form 1 Form 1 Form 22016 -2017 Fundraising
0 students 0 students 20 students 312 students

Form 3 Business Stud... ; TY Economics 2016 - ... : Senior Business 2016... : Form 3 Computers
Form 3 TY Form 5 App Inventor, Programming and EC...

24 students 34 students 10 students 74 students




Options ..... you can either

» Create a group
> You can create classes for each of your class groups and teams
» Join a group.
- We expect to create a ‘Teaching Staff’ group that you will be asked to
join.
> You can also set up special class groups for each subject to help with
communication and sharing of resources.

» In all cases, the system enables you to communicate with
people.
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Creating a group:

= Google Classroom

Form 1 Parent Group ...
Form 1

0 students

Form 3 Business Stud...

Form 3
24 students

Form 1 Group 2017-2..

Form 1

0 students

TY Economics 2016 - ...

TY
34 students

Click on the ‘Create a group’ icon ....’+ sign

Form 2 Business Stud...

Form 2 2016- 2017
20 students

Senior Business 2016...

Form 5
10 students

2017 BG> Z= —our So...
Fundraising
312 students

Form 3 Computers
App Inventor, Programming and EC...

74 students




Giving your class some descriptors:




With descriptors: and click Create

Create class

Class name (required)
Form 1 Business

Section

Group A - Mon @2.00pm| and Wed @9.40am

Subject
Business

p

v

Create




Click to post info. Add files, links etc

= A Stream Classwork People Marks {S} 3 @

Form 1 Business
Group A

Class code k3lbovz {7

Select theme
Upload photo

T

Upcoming @ Share somethirfwith your class...

No work due in soon

View all

Communicate with your class here
D Create and schedule announcements

@ Respond to student posts




Remember to click ‘Post’

= Form 1Business Stream Classwork Pagple Marks 533 e ﬁ:‘
Group A o

Upload photo

Upcoming For

No work due in soon Form 1 Busin... = All students -

View all

Share with your class
This is a test message

RTE Ireland's National Television and Radio Broadcaster
o .- g htp//www.rte.ie




You can edit/delete/Copy link or move post to
the top. Click on the 3 dots

— Form 1Business
" GroupA

Form 1 Business
Group A

Class code k3lbov2 [ 3

Select theme
> Upload photo
@
Upcoming @ Share something with your class... Z
o
No work due in soon
View all
if Trevor Coll
14:58
Ly
This is a test message
A—
o= RTE Ireland's National Tel...
D s SR http://www.rte.ie




Other:

» There is a ‘chat forum’ where students can post message /
comments through the classroom group.

» As a teacher, | have found that some students may err in what
they post up (Usually when they are new to the system)

» You have the option of turning this off so that only teachers
can post comments.

» If you wish to do so, follow the guidelines below:
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Access the class group required

» Go to ‘Settings’

Stream Classwork People Marks

Form 1 Business
Group A

Form 1 Business
Group A

Class code k3lbov2 [ ]

Select theme
Upload photo

T

Upcoming & Share something with your class...
O

No work due in soon




You may need to scroll down depending on
your screen settings: Look for ‘Stream’

x Class settings

Class details

Class name (required)

SSSSSSS

Show condensed notifications  +




Options available:

» Option 1: Students can post or comment. (This is the default
setting)

» Option2: | find this option useful.

» Click ‘Save’ at top right when finished.

General
Class code k3lbov?
Stream Students can post and comment

dents can only comment
Classwork on the stream

Only teachers can post or comment
Show deleted items

Only teachers can view deleted items.

Guardian summaries
See example

Wr—



And finally

» Best of luck with your endeavours.

» Mess about with the system and discover new tricks and
skills.

» As educators, we know that ICT systems can only support
good teaching to help learning. Platforms such as Google
Classroom do not replace the real classroom but it can help
build a safety net where resources, links and documents can
be made available to help the student to discover more.
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